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MOJIOXKEHHUE
0 MOPS/IKE BeIeHUs M XPAHEHHUS JHEBHAKA CONMAILHOI0 paboTHUKA

1. OCHOBHBIE IOHATUSA

1.1. JIHEBHMK COIMAILHOrO paboTHUKA (anee JJHeBHUK) — 3TO JIOKYMEHT, OTPAXKAIOIMI COEPKAHUE
JIEATEIBHOCTH COIMAILHOr0 pabOTHUKA B COOTBETCTBUH C HOPMATUBHBIMU JOKYMEHTAMH OT/IEICHUS U
IO/ITBEPXKNAIONIME OKa3aHWE CONMAIBHBIX YCIYr IIOJydaTeNio CONHMANbHBIX yeuyr (npaiee -
I[Tonyuarens) CONMAIBHBIM paOOTHUKOM OTHEICHHS COIMAILHOrO OOCIHyXKUBAaHUS Ha JIOMY
MYyHMIMIIAIBHOIO Ka3eHHOro yupexaeHus: «LIeHTp conmanbHoro o0CIyKHUBaHuUs IPaKIaH MOXMUIIOro
BO3pAcTa M MHBAIMIOB MyHIBIOANICKOrO rOPOJICKOro mocenenus» (namee — llentp) u siBisercs
6a30BBIM JIOKYMEHTOM IIPH TIO/(BEJCHUI HTOI'OB O IIPOJIETIaHHON paboTe 3a TEKYIIUH IEPUOJL.
1.2. JIHEBHUMK COJCPKUT MH(DOPMAIMIO O BBIIOJHEHHBIX pabOTaX B COOTBETCTBUHM C IEPEYHEM
IPENOCTABISIEMBIX YCIYT M CIYXXUT IOATBEPKICHHEM MPETOCTaBJICHUS COLMAIBHBIX YCIyT
I0JIy4YaTeIto, COCTOSIIEMY Ha 0OCITy’)KUBAaHUU B OTIEICHUH.
1.3. Tlo pe3ysibTaTaM OKa3aHUs COIMAIBHBIX yciyr lloyyareio, Ha OCHOBAaHUH JaHHBIX, YKa3aHHBIX
B paboueM JIHEBHHKE, COCTABILIETCS KEMECSYHBIH OTY4ET 00 OKa3aHHBIX YCIyrax ¢ IEJbl0 ydera
IIPeIOCTABJIEHHBIX YCIIYT, COCTABISIETCS IEPEUeHb COTTTACOBAHHBIX M (PAKTHYECKHU IPEHOCTABICHHbIX
JIOTIOJTHUTEIIBHBIX YCIIYT, HA OCHOBAHHM KOTOPOT'O COCTABIISIETCS. aKT BBINOJHEHHBIX PaOoT.
1.4. 3aBenyromuii  OTHEIEHAEM KOHTPOIMPYET BeneHHe JIHEBHHKA, COOTBETCTBUE 3alUCCH O
IIpeJIOCTABJIEHHBIX yCIyraX B JIHEBHHKE C aKTOM BBIIOJHEHHBIX PAbOT M €XEMECSIHBIM OTYETOM
COIMAILHOTO pabOTHHUKA.
1.5. JlHeBHHK sBIsETCS COOCTBEHHOCTHIO [leHTpa U npencTaBiseT coO0H TETpajib, IPOHYMEPOBAHHYIO
IIOCTPAHMYHO U IPOJIMHOBAHHYIO 110 YTBEPXKICHHON (popme. JIHEBHUK BEIETCS IIOMECIIHO U COCTOMT
U3 CJICYIOUIMX COCTABJISIONIMX:

—  CIIMCOYHBIN COCTaB 0OCITYKHBAEMBIX I'PAXK/IaH 3a OTUYETHBIA IEPHO/T;

— rpaduK MOCEUICHHS.
JlHeBHMK QopMHpYeTcss 110 KOJMYECTBY IIOJydaTelel, HaXOJAIMMXCA Ha OOCIYy)XUBAHUM Y
COIMAIBHOTO PA0OTHHKA B OTYETHOM MECHIIE.
1.6. JIHEBHUK 3aroJIHAETCS IIAPUKOBOM PYYKOi, 3aII0JHEHUE KApaHIAIIOM — HEIOIYCTUMO. 3allicH B
JHEBHHKE JIOJDKHBI IPOU3BOJIMTHCS YETKO M KaK MOXKHO OoJiee 0poOHO, O€3 HCIIPaBIICHAM.
1.7. JITHeBHUK BEJAECTCS JUIS JIOCTIDKCHUS CIIEIYIOIUX LIEIIEH:

—  OCYHIECTBIICHHS KOHTPOJIS 38 Y4ETOM IPEAOCTABICHHBIX YCIIYT;

—  B3aMMOpPACYETOB MEXJy COIHAIBLHBIM paboTHHKOM M lloirygarenem;

—  odopmienus 3asBok [Tomydaress s UCIIONHEHUS COLMAIbHBIM PAOOTHUKOM U OTPaXKCHHU

npueMa-repeayn J0KyMeHTOB, IpuHauiexamux Ioryyareo;
— mnoxrBepxxaenue [lomydarenem dakra npeocTaBieHus YCIYyT U MPaBUIBHOCTH IIPOBEICHHBIX
B3aMOPACUETOB;

— OCHOBaHHEM JUISI COCTABIICHUS €XKEMECIYHOIO OTYETA.
1.8. B ciy4yae mpHOCTAHOBJICHMS OKa3aHMs COIMAIBHBIX YCIYyT (Ha BPeMs OTIIYCKa MJIM OOJBHUYHOIO
colyanbHoro paboTHuKa) JIHEBHUK Iepe/lacTcs Ha BPEMEHHOE XPAaHEHHUE 3aBEYIOIIEMY OT/IEIICHHEM
JI0 OKOHYAHHMSI CPOKA [IPUOCTAHOBJICHUS OKa3aHUs CONUAIBHBIX ycuyr. B J[HeBHUKe B TaHHOM ClIy4dae
JIOJDKHA OBITH Cl€JlaHa 3aIlich O IOJHOM pacyere C IOJIydaTeleM COIMAalbHBIX yCInyr. B ciydae
IpeKpalleHuss OKa3aHus COIMAIBHBIX YCIyr JHEBHUK IIEpENacTCs 3aBe/IyIONIeMy OTACICHUEM I
aApXUBUPOBAHMS. 3
Cpok xpanenus JIHeBHUMKA B apxuBe 3 roja. 3aBeyIOIHH OTAEJICHHEM 00€CIeUrBaeT COIUAIBHOTO
paboTHHKA HOBBIM JIHEBHHUKOM. :
1.9. Ilpm yrpare J[HEBHMKA, CONMANBHBI PAOOTHUK COCTABISET CIY)KEOHYIO 3allMCKy Ha MM
3aBE/IyIONIEr0 OTNENICHHMEM C YyKazaHueM MpuuuHBl yrparsl. Ilocne dero ogopmisercs HOBBIH
JIHEBHUK, C IIOMETKOM 00 yTpare mpeisiayiiero /IHeBHUKA M 3aBEPSETCS MOAMUCIMH 3aBE/YIOIIETO
OTJICJICHUEM U COLMAIIBHOIO pabOTHHKA.
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2. 3ASIBKA HA ITOKYIIKY TOBAPOB, MEJJUKAMEHTOB,
OIIJIATY KOMMYHAJIBHBIX YCJYT

2.1. 3agBka Ha IOKYIKy TOBapOB, MEIUKAaMEHTOB WU OIUIaTy KOMMYHA&IBHBIX YCIYI MOXET
OCYHIECTBJIITBCS. KaK YCTHO, TaK M DHCbMEHHO Impu nocemeHun Ilomydarens, a Takxke B
UCKITIOUYUTENBHBIX CIIydasX M0 Teae(oHy.

2.2. 3asBKa BBINOJHSETCS B JIeHb moceueHus [lomydarens u B 4achl, IPEeIyCMOTPEHHBIE I'padhHKOM
IOCEIEHHUS.

3. ABAHC, OCTATOK

3.1. ABaHC W OCTaTOK JACHEXHBIX CPeICTB HeoOxomumo ¢ukcupoBarh B J[HeBHUKe M TeTpamu
pacyeToB IMOJIydaTells W TOATBEPXKAATh MOIIHCSIMU OOCHX CTOPOH JIOOYIO ICHEXHYIO CyMMY,
MOJIyYEHHYIO OT IOJTydaTeis.

3.2. be3 noamuceii 3anuck 06 aBaHCE CUYUTAETCS HEACHCTBUTEIbHOM. OCTATOK I€HEKHBIX CPEICTB OT
IpeAbLAyIel MOKyIKH Bo3BpamaeTcs [lomydarento (B Cpok 10 TOTOBOPEHHOCTH CTOPOH) HJIA MOXKET
YUYUTHIBATHCSI aBAaHCOM JIJISI COBEPIICHHUS CJIECIYIOIIEeH MOKYNKH, O YeM JEeJaeTcsi COOTBETCTBYIOIIAs
3anuck B TeTpaau pacueToB MoJIydaTes.

4. PACYET, YEKH, KBUTAHIIMN

4.1. Ilocne ocymiecTBIeHUS 3asBKU 3allUCh JelaeTcs Kak B JIHEBHHKE, TaK M B TETPagyd PacyeToB
HOJTyYaTels.

4.2. Ilpu pacyere nenaercs NoapoOHas 3alUCh C IIEPEUUCIICHIEM HAUMEHOBAHUMN, KOJIMYECTBa, Beca U
CTOMMOCTH TOBApOB, YCIyr (TIEpEeNHCHIBACTCS C YEKOB M MPOYHX JOKYMEHTOB, ITOATBEPXKAAIOIINX
(baKT NOKYIIKH, OTUIATHI).

4.3. TIpu onvcaHny BEIIOJHEHHBIX 3asBOK HE 0000IIaTh NOKYIKY TOBApOB € IOKYIIKOM MeTHKaMEHTOB
¥ OILJIaTOM KOMMYHAJIBHBIX YCIIYT.

4.4. CyMMBI C 4eKOB Ha IPHOOPETEHHBIE TOBAPHI, OIUIAYEHHBIC KBUTAHIMH 32 KOMMYHAJIBHBIE YCITyTH
nepenuceBarorcs B JlHeBHMK U Terpame mnomydatens. OpHruHaIBl YEKOB M KBUTAHIMMN
npepocrasisitores Iomyuarento. [IponzBoautes monHsbiit pacu€r ¢ [Tomyuyarenem.

S. YCIYT'H

5.1. Vcmyru, mnpenocraBisemsle [lomywarenmro, moapoOHO pachuchiBalOTCS B JIHEBHHKE IO
MEPONPHUATHAM B COOTBETCTBUHM C YTBEpXKICHHBIMH Tapu(aMH Ha COLUAIBHBIE YCIYTH.
HanmveHoBaHHE COLMANBHBIX YCIYT M MEPONPHUATHM, YKa3blBa€TCs B TOYHOM COOTBETCTBHH C
HOpPMAaTUBaMH M CTAHJIAPTAMU COLIMAIIBHBIX YCIIYT.

5.2. Bo Bpemsa mnocemenus [lomydarens conuaibHBIM PaOOTHHKOM [eNIaeTCsA 3alluch O Havase
IIOCEILEHN U €r0 3aBEPIICHUH, T. €. QUKCUPYETCS BpeMs, IPOBEACHHOE Y MOJIydYaTelIs.

5.3. B xome mnpenocraBieHHs COLMAIBHBIX YCIYT, yKasbIBaeTCs (DAKTHIECKOE BpEMS KaXKIOTo
MEPOIIPHUATHS B pa3pe3e yCIIyIH, 3aTeM CYMMHpPYETCS M yKa3bIBaeTcsl 00Iee BpeMs MPeI0CTaBICHUS
yCIIyTH.

5.4. Ilpu compoBoxnenuu [lomydarenss couManbHBIM pPaOOTHHKOM B MEIUIUHCKHE H IpPYTHE
COLMAILHO 3HAYMMBIE YyYPEXACHUs, B JIHEBHUKE JenaeTcs 3alich C yKa3aHHEM MeCTa U BPEMEHH,
3aTPauyeHHOr0 Ha IPeIOCTaBIICHUE YCIYTH.

5.5. 3amnmchk 006 OKa3aHHBIX yCIyraX, a TakKe JCHEXHbIe pacyeThl GUKCHPYIOTCS B JI€HD IMOCEIICHHUS
Y 3aKPEIUISIOTCS MOAIKMCHIO IIOy4YaTells U COUUAIBHBIM paOOTHUKOM.

5.6. Ilpu orcyrcTBuu noanucu [lomydaTens, mpenocTaBIeHHE YCIYT HE CYNTACTCS OKa3aHHBIM.

6. JIOKYMEHTHI

6.1. JloxymeHTBI, B3aThle y IlomydaTens conuaibHbIM paGOTHUKOM Uit 0OPMIICHHS HEOOXOIUMOMN




YCIyTH, MOTYT HaXOOUTbCA y HEro Ha pykax He Oojee aByx nHedl. B JIHeBHHKe 00s3aTelbHO
(ukcupyercs HaMMeHOBaHHME BCEX IOKYMEHTOB, MECTO, Kyna TpeOyeTcs HX IpelOCTaBUTh,
KOJIMYECTBO, JIaTa B3ATHS H BO3BpAILIEHHS C IIOANUCHI0 00EUX CTOPOH.

7. BEAEHUE TETPAJIU B3AUMOPACYETOB ¥ IIOJIYYATEJIS

7.1. Terpamp B3aUMOpPAcYETOB BENETCS COLMAIBHBIM pPAOOTHMKOM OTHENBHO JUIS KakKIOro
00cITyKHBaEMOro rpaxkiaHuHa. Terpaas qokHa ObITH IPOJMHOBAHA M IPOHYMEPOBaHa.

7.2. TuTynbHBIA JTHUCT TETPaAd COAEPXKUT JaHHBIC: (AMIIIHIO, UMsI, OTUYECTBO I'PAXKIAHUHA, AIPec;
HOMEp M JaTy 3aKJII04YEeHHMs JOroBopa O IPENOCTaBICHHHM COLMAIBHBIX YCIYr; JaTy CHSATHUA
rpaXIaHWHa C COLMAJIBLHOrO OOCIyXWMBaHHS; JaTy Hadala BEICHUS TETpagd M JaTy OKOHYAHUS
TETpajIy.

7.3. 3amucu B TETpaad BEOyTCS B XPOHOJOTHMYECKOM IOPSAKE IMAcTOM CHHEro IBeTa. 3alucu
JeNaroTcsd pa3bOpYMBO, UCIPABICHHS W 3aMa3blBaHHS HE JOIYCKAIOTCS. YEeKH MPUKICHBAIOTCS C
COOJIIOIEHNEM HHTEPBAJIOB B 00ECIICYCHHEM BO3MOXKHOCTH IIOJTyYEH s HEOOX0AUMOM HHPOPMALIUH.
7.4. Tlomy4arens mepenaeT CONMAIBHOMY PabOTHHKY HEOOXOAUMYIO CYMMY JEHEXHBIX CPEICTB, O
YeM COLMaNIbHBIM pabOTHUK JeJaeT 3amuchk B « TeTpaay B3auMopacyeToB ¢ MOJIyYaTelieM COIHaTbHBIX
ycnyr» Ilepedens ToBapoB, kBuTaHui mo omiate 3a JKKY u yciayr cBsi3u, GakT mepeaavyd u cymma
JCHEKHBIX CPEJICTB CKPEILIAIOTCA IOANUCAMY I'PaXKIaHIHA U COLUATBHOrO pabOTHUKA.

7.5. JIOKyMEHTBI, B3AThIE Y IOJyJaTelsl COLUAIBHBIM PAGOTHUKOM sl OQOPMIIEHHS HEOOXOAUMOM
YCIIyTH, 0053aTeIbHO (PUKCUPYIOTCS B TETPA/IH, C yKa3aHHEM HAUMEHOBaHMS BCEX JTOKYMEHTOB. [locie
BO3BpAlllEHHs 3aKPEIUISIOTCS C IIOANUCHI0 00EHUX CTOPOH.

8. 3AK/IIOYEHUE

7.1. ®opma 3anoIHEHUS U 00pa3ell BeAeHUs JHEBHUKA IpeacTaBieHsl B [Ipunoxennu Ne 1.




[Ipunoxenue Nel

Oopaszen Begenns /[HeBHMKA CONMAIBLHOI0 paGOTHUKA.

MUmMYJIbHbLU JIUCH

JHEBHUK

COIUAJIBHOI'O PABOTHHUKA
__Omoenenua Ne 1 coyuanvbnoz2o 00cayicusanus na 0omy

MKY «[JCOI'lIBuHl Mynowibauickozo e.n.» __

COIMATIFHOTO pabOTHHKA
Hsanoeoit Mapuu Heanosnul

Hauart: «I6» aneaps 2020 co0a

OKOHYEH: «__ » 20 T
llepsas cmpanuya OnesHuUKa
Jlata u Croumocts | CTOMMOCTH Hommucn
COIMATIBHOTO
BpeMsI YCIYTH IO | YCIYTH IO AGOTHIKA 1
IIOCCIICHUSI. Buner yciyr COIIMAJIBHO | JIOIOJIHUTE P
©.1.0. My BHOMY HoLyaatTet
COIMATTLHBIX
HOJTy4aTess IEPEYHIO HEPEYHIO
yCIyr
16.01.2020 | 1.Ilomowe 6  npuecomo@ieHuu  NUWU 7-60 -
9-10 (noyucmuna 080wU, HAUWUHKOBANA 080U,
Ilemposa | npucomoeguna nonyghabpuxamer u m.o.)
1M 2.0peanuzayusi nomowu 6 NpoGedeHuu 20-60 -
DPEMOHMA IHCUTLLIX NOMEUJeHUI.
3.0Onnama 3a cuem cpedcms nosyyamelis
COYUANbHBIX yenye HCUNUWYHO-
KOMMYHANIbHBIX YCILY2 U YCYe C8A3U:
Ceem — 60 pyo6.
Booa — 300 pyé.
Hmoezo: 360 py6.
Ilpeoonnama — 400 pyoneu 6-80 -
Coaua - 40 pyonei
Bepuyna keumanyuu 06 onname 3a céem u
800).
4.Yucmxa paxogunsl - 2-30
B3zana npeoonnamy 100 pyoneii
Ocmamok — 140 pyoneii
~ | Hesanosa

Ilemposa




